DRAFT FORM 7


Calculation For Section 8 Assistance Certificate and Voucher Program 

Step 1.  Determine the gross rent for the unit.  (Contract Rent + Tenant Paid Utilities)  Note: Annual income to include that of all family members including those without eligible immigration status.

Step 2.  Subtract TTP from gross rent (Certificate) OR TFC from payment standard (or lower of gross rent or payment standard if a HCVP).  For Example = $300.

Step 3.  Divide the number of eligible family members by the total number of family members.  For Example, if 2 family members have eligible status and there are 3 family members altogether, then divide 2 by 3 = .67

Step 4.  Multiply amount determined in Step 2 by the percentage determined in Step 3.  For Example:  300 x .67 = 200 which equals the Prorated Assistance Payment. 

Step 5.  Take the Contract Rent and Subtract the Amount in Step 4. 
For Example: $750 - $200 = $550 which is the family’s new rent share. 

Proration Worksheet.  
________ - _________ = _____ then ____ x _____ = ___________ then = _______ - _______ = _____

GR or PS   TTP or TFC    HAP            %        HAP     Prorated HAP      Con. Rent   ProHAP   TShare  

I understand that, if this application is approved, my assistance will now be calculated according to the above formula.

Head of Household Signature: _____________________________________ Date:_________________

Prorated Assistance Decision
 FORMCHECKBOX 
  Granted:  #______citizens or eligible noncitizens and # _______ineligible noncitizens

If you do not agree with these numbers, call or write to your leasing officer.  If you are still not satisfied after the explanation, you may request an informal hearing.  
 FORMCHECKBOX 
  Denied.  Reason: ___________________________________________________

If you disagree with the denial you may request an informal  hearing within 30 days of this decision. 
Signed: __________________________________________________ Dated: _________________



Housing Authority Employee  

