DRAFT FORM 6
DRAFT FORM 6


By Regular and Certified Mail


      Certified Mail # ___________________
Date

	

	


RE: Denial / Termination of Assistance Due to Ineligible Immigration Status.

Dear ______________________:

Please be advised that your Program Assistance is being terminated for the following reasons:
 FORMCHECKBOX 

Requested documentation not submitted in the time requested or by the expiration of a 30-day extension period within which documents were to be provided.

 FORMCHECKBOX 

INS primary and secondary verification do not verify eligible status of for one or more family members.

The problem checked above applies to the following family members: _____________________

______________________________________________________________________________

Although the BHA is denying or terminating assistance for one or more of your family members, you may qualify for Prorated Assistance which will allow you to receive rental assistance, but your rental contributions will increase.  You are eligible for Prorated Assistance if you or some of your family members have eligible immigration status.
You have the right to an Informal Hearing at the Boston Housing Authority:

When?  You must request this within thirty (30) days of the mailing of the USCIS appeal decision or of your receipt of this notice of proposed termination.  The thirty (30) days begins to run on the date of this notice or on the date the envelope from the INS is postmarked.  The BHA may extend the thirty (30) days for good cause. 

How?  A hearing must be requested in writing to your BHA leasing officer.


Attn: _______________, Leasing Officer


Leased Housing Division


52 Chauncy Street


Boston, MA 02114

You will be afforded the following during the hearing:

Please be advised that:

1. The right to present any evidence in support of your position i.e., documentation and/or witnesses whom you wish to testify on your behalf;

2. Documents previously requested, but not submitted to the Leased Housing Division, will be accepted at the informal hearing;

3. You have the right to examine documents before the date of your hearing;

4. You also have the right to be represented by a lawyer or any other person of your choice, to present evidence in any form you wish, to confront and cross-examine witnesses, and to receive a written decision based only on the evidence presented at the informal hearing.

You also have the right to appeal to the INS regarding your Secondary Verification:
When?  Within thirty (30) days for receipt of notice from the BHA that USCIS secondary verification did not confirm eligible status.  You may also request and Informal Hearing instead of or in addition to, the appeal to the USCIS by following the instructions on the notice.  The BHA may extend the thirty (30) days for good cause.
How?  Must be requested in writing to the INS with a copy to the BHA with proof of mailing (e.g., certified or registered mail receipts).  The following documents must be submitted as part of the appeal:
1. Any written explanation in support of the appeal.

2. Any additional documentation in support of the appeal.

3. The enclosed G845S INS Verification Request Form,  marked “HUD APPEAL” in center of form in bold print.

4. The enclosed envelopes. The first is already filled out with the name and the address of the BHA.  On the second, you should write your name and address and place a stamp on it.  

5. Cover letter indicating the appeal is of the INS immigration status verification results.

The INS hearing decision will be submitted to the BHA within thirty (30) days of receipt of the request for appeal. 

If you are an applicant, assistance may be delayed pending the informal hearing process, but not pending the USCIS appeal process.  If you are a participant, assistance will not be terminated during the USCIS appeal process or during the BHA informal hearing process.

Sincerely,                                                                                        

________________________

Leasing Officer

617-988- _______


Equal Opportunity Housing/Equal Opportunity Employer

